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Your planning

conversation checklist
Start with what matters. Bring the details later.

A useful first conversation begins with your priorities, the decisions ahead and the questions you 
want answered. Use this checklist to prepare.

Consider Your notes

What would you most like to clarify or change?

Is there a deadline, transition or financial commitment 
ahead?

Which accounts, policies or obligations matter to that 
decision?

Which accountant, lawyer or lender is already involved?

What trade-offs or risks would make you 
uncomfortable?

You do not need to complete a full financial inventory before getting in touch. After discussing 
your priorities, we will identify the information relevant to the agreed work.

Keep any initial message general. Share sensitive financial or medical records only through an 
approved channel.
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